
Ordering Lunch On 
FACTS



Step 1
Log in to FACTS Family Portal

and select Student





Step 2
Select  Lunch





Step 3
After selecting Lunch, if you have more

than one student, make sure the
correct student is selected





Step 4
Select the month that you would like
to buy lunches for and how you would
like to view the calendar (day, week or

month)





Step 5
Select Create a Web Order





Step 7
Select which student you are

purchasing lunch for





Step 8
Click each day that you would

like to purchase a meal and the
quantity





Step 9
Select Submit Order once all meals are

selected





Step 10
Select Confirm and Pay





Step 11
Follow the prompts to use your FACTS

account to pay for your lunch orders
for the month.  There will be an

authorization and verification needed
to pay.


